
  

 

 

  

  

    

  

 

 

     

  

 

 

 

 

  

      

 

   

         

  
 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-180-09-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 12/27/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item 2b remains active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 2a was superseded by DAA-GRS-2017-0008-0003 (GRS 5.7, item 030) 

Item 2c was superseded by DAA-GRS-2017-0008-0003 (GRS 5.7, item 030) 

Item 3a was superseded by DAA-GRS-2017-0006-0001 (GRS 5.6, item 010) 

Item 3b was superseded by DAA-GRS-2017-0006-0016 (GRS 5.6, item 120) 

Item 3c was superseded by DAA-GRS-2017-0006-0012 (GRS 5.6, item 090) 

These supersessions by the GRS were proposed by the agency, December 10, 2021. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



◄ 

JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY tJI - I PLJ - t;&J - I 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 q I/t; Ioq
1 FROM (Agency or establishment) • I . 

Commodity Futures Trading Comm1ss1on NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION In accordance with the prov1s1ons of 44 U S C 3303a, the 
d1spos1t1on request, including amendments, Is approved 
except for items that may be marked "d1spos1t1on not 

3 MINOR SUBDIVISION approved" or "withdrawn" in column 1O 

5 TELEPHONE NUMBER DATE4 NAME OF PERSON WITH WHOM TO CONFER Q/1~ UNITED STATES 
202-418-5035Crystal Zeh (~ VAat----l) 

\' '--' 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1tion of its 
records and that the records proposed for disposal on the attached _3 _ page( s) are not needed now for the 
busmess for this agency or will not be needed after the retention penods specified, and that wntten 
concurrence from the General Accountmg Office, under the prov1s1ons of Title 8 of the GAO Manual for 
Gmdance of Federal Agencies, 

[gl ,s not reqmred 0 ts attached, or 0 has been requested 
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 
September 9, 2009 Records Management Officer 

~d!J~ 
9 GRS OR 

10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB 
(NARA USE ONLY) CITATION 

See attached 



Item 
No. 

1 

Description of Item and Proposed Disposition 

CaleR1faFs, SeRedwles aRd bogs of Daily Aeti•.i1t1es 

GRS or 
Superseded 
Job C1tat1on 

Action 
Taken 
(NARA 

Use Only) 

Recor€1s DescnptwR WITHDRAWN 

ReeoFEls Fflay 1Ael1:1Ele s1:1t aFe Aot lu:'\'11teEI te ealeAElaFs, a1313eIAtFfleAt sool~s, 
sel=leE11:1les, logs, E11aF1es aAEI otl=leF FeeoFEls Eloe1:1FfleAt1Ag FfleetIAgs, 
a1313OIAtFfleAts, tele13R0Ae ealls, tFI13s, >JIsIts, aAEI otl=leF aet11J1tIes of feeleFal 
eFfl13loyees wl=l1le seFVmg IA aA off1e1al ea13aoty 

+l=le E11s13os1t10A IAStFl:IEtlOAS a1313ly to FeeoFEIS FegaFElless of 131=lys1eal foFFfl OF 
el=laFaetenst,es ReeoFEls Fflay se Ffla1AtameEI m aAy foFFflat oA aAy FfleEl11:1Ffl 

Recorfis DISf}OSltlOR IRstrnct:ORS 

a ReeoFEls eOAtaIAIAg s1:1sstaAt11Je 1AfoFFflat10A Felat1Ag to off1e1al 
aetI1JItIes wl=leA Rot 1AeeF130Fatea mto offie1al files 

(1) SeAIOF off1e1als 1Ael1:1El1Ag tl=le Gl=la1FFflaA, Gl=l,ef of Staff, 
CoA'IFfllss1OAeFs, GeAeFal Co1:1Asel, E:xernti>i1e DIFeetoF, Cl=l1ef 
E:eoAOFflIst, IAteFAat10Aal Affa1Fs D1FeetoF, DI1JIsIOA of 
f:AfoFeeFfleAt DIFeetoF, QI1JIsIOA of MaFket G•.«eFs1gl=lt QIFeetoF, aAEI 
Q1v1s1OA of CleaFmg aAEI IAtern1eE11aP,r G>JeFS1gl=lt D1rnetoF 

D1s13osItIeA PE:RMANE:N+ Giese at tl=le eAEI of tl=le ealeAElaF yeaF 
+FaAsfoF to tl=le Nat10Aal AFcl=l11Jes 10 yeaFs afteF eloseEI 

(2) All other eFfl13loyees 

D1s13osItIeA +eA'IJ3OFaFV Close at tl=le eAEI of tl=le ealeAElaF yeaF 
Destrny/Elelete 2 yeaFs afteF closes 

GRS 23, 
Item Sa 

13 RecoFEls cOAtaIAIAg s1:1sstaAtP••e 1RfoFFflat10A tl=lat l=las alFeaEly seeA 
1AcoF130FateEI IAto off1c1al files, aAEI 1AfOFFAat10A cOAtaIAIAg AO 
s1:1sstaAt1ve mfoFFflat10A Felatmg to official aetI1JItIes 

D1s13os1t1OA +e ffl 13 oFa ry Destro•,</Elelete ,..,,1:ieA AO loAgeF AeeEleEI 
GRS 23, 
Item Sb 



Item 
No. 

2 

Description of Item and Proposed Disposition 

Administrative Policies and Procedures 

GRS or 
Superseded 
Job Citation 

Action 
Taken 
(NARA 

Use Only) 

Records Descnpt,on 

Records include Comm1ss1on-w1de, D1v1s1on-spec1f1c, or Offlce-spec1f1c 
adm1nistrat1ve operating policies and procedures, which may clarify, 
supplement, and/or interpret Federal laws and regulations This item does 
not include policies and procedures related to the agency m1ss1on Policies 
and procedures may be distributed as instructions, advisories, memos, 
notices, or orders 

Records may include but are not limited to drafts, comments, final versions, 
and related correspondence 

The D1v1s1on or Office responsible for promulgating a policy or procedure 1s 
responsible for the record copy file for that particular policy or procedure 

The d1spos1t1on instructions apply to records regardless of physical form or 
characteristics Records may be maintained in any format on any medium 

Records D1spos1t1on Instructions 

a Human resources-related policies and procedures 

D1spos1t1on Temporary Close file when policy or procedure 1s 
superseded or cancelled Destroy/delete 6 years after closed 

Nl-180-00-
1, Item 104a 

b All other policies and procedures 

D1spos1t1on Temporary Close file when policy or procedure 1s 
superseded or cancelled Destroy/delete 2 years after closed 

Nl-180-00-
1, Item 104b 

C Policies and procedures not finalized 

D1spos1t1on Temporary Destroy/delete 3 years after development 
abandoned 



3 

Item Description of Item and Proposed Disposition GRS or Action 
No. Superseded Taken 

Job C1tat1on (NARA 
Use Only) 

Badging and Security System Records 

Records Descnpt,on 

Records document the issuance, tracking, and deact1vat1on of staff badges 
and electronic security cards Records may include but are not limited to 
reconc1hat1on reports, badge forms, and data in the badging system 

The d1spos1t1on instructions apply to records regardless of physical form or 
charactenst1cs Records may be maintained in any format on any medium 

Records D1spos1t1on Instructions 

a Monthly badging and security system reconc1hat1on reports 

D1spos1t1on Temporary Close file at the end of fiscal year 
Destroy/delete when 2 years old 

b Badge forms 

D1spos1t1on Temporary Destroy/delete employee forms 90 days 
after employee separates from Comm1ss1on 

C Badging system data 

D1spos1t1on Temporary Destroy/delete employee record 90 days 
after employee separates from Comm1ss1on 




